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PREFACE

Preparing the NAAC report has been a humbling experience for the entire team
working for it. In the process, some quality initiatives were also taken - the most
important being the formation of IQAC. So far five meetings of the IQAC have been
held, and each meeting has been of serious consequence. Since the college was to go
for the first cycle of assessment and accreditation, some teething troubles were bound
to occur as there is a serious lack of information and knowhow among the colleges of
this part. I must say that it was a real team effort, preparing the self-Study Report.
Every member of the faculty and the non-teaching staff has made commendable
contribution, adding to the quality. Even the members of the college management were
concerned all along and their support and co-operation was unqualified and generous.
The President, the vice-President and the Secretary have gone through the major part
ofthe SSR.

I am sure the co-ordinator of the Steering Committee must have taken a sigh of relief
on completion of writing this report. She has put in long hours working on it with other
members of the faculty, but | must admit that it was an enjoyable experience, and the
college had muchto gain inthe process.

On behalf of the institution, | eagerly await the visit of the Peer Team in our College. As

directed, five copies of the SSR along with a soft copy are being sent.

S04y

(Purnendu Shekhar)
Principal
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EXECUTIVE SUMMARY

Guru Nanak College Dhanbad is a 43 years old Sikh Minority Degree College,
established and managed by the Gurudwara Prabandhak Committee, Dhanbad. The
college was started in 1970 to mark the fifth birth centenary of the great Guru after
whom this college is named. True to the teachings and ideals of Guru Nanak, the
college is committed to imparting quality education combined with value-based
training and teaching to the young boys and girls so as to prepare them for the task of
society building and nation building.

The college is a multi-faculty institution, affiliated to the Vinoba Bhave University
Hazaribag. The college offers Ten Honours teaching programmes in the faculties of
Humanities, Social Sciences, Commerce and in three-years professional courses,
e.g, Bachelor in Computer Application and Bachelor in Journalism. Besides, the
College also offers B.Ed. course, recognized by the N.C.T.E., of one-year duration.
The college has tried to incorporate ICT to a great extent.

The college has earned the reputation of being one of the leading multidisciplinary
institutions in the state which can be amply borne out by the performance of the
studentsin both academic and extra-curricular front at the University level.

The college was started with a clear vision that it would pursue excellence in all
activities, and with the mission that it would train young men and women as such
worthy citizens of the country as would carry the notions of social change by their
enlightenment and skills. It is important for any centre of higher learning to know that
the service to the nation lies in imparting quality education so that young men and
women could be trained to be fearless leaders in various areas of activity including
research. The college is committed to spreading the philosophy of Guru Nanak by
initiating the young minds to value-based teaching, so that they could be morally and
spiritually sound.

The College has well qualified, competent and dedicated teachers. All members of
the faculty are actively engaged in imparting quality teaching as well as in their own
capacity building by participating in seminars, conferences etc., and by engaging
them selvesin genuine research.

The college aims at sensitising the students on socio-economic issues with emphasis
on gender and human rights as well as environmental issues through extension
activities and also by introducing the students to various co-curricular activities such
as sports and games, cultural activities and literary activities etc., so that they can
become liberal thinkers with democratic ideals.
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As part of the capacity building programme, the College has started two add-on
certificate courses namely (a) Certificate course in Communicative English (b)
Certificate course in Computer Basics. These courses have made a positive impact
making the students more confident and self-assured.

The college believes that graduating from the college should have the quality of mind
and soul, knowledge and skill, so that students can contribute to the well-being of the
society. Attaining such level is not possible just by imparting classroom teaching of the
curriculum provided by the University. For this reason the students are given ample
opportunities of interacting with the teachers by joining the programmes of the
department of creativity and extension programmes taken up by a very active unit of
NCC, and two units of NSS.

The college has adopted a village “Dhokhra”, about 1.5 Kilometer from the Boys' wing.
The volunteers of the two NSS units and the NCC cadets of the college take up various
awareness programmes in that village. The result has been quite encouraging. The
department of Creativity aims at grooming students in the field of co-curricular
activities i.e., - Fine Arts, Music, Dance, Theatre events and literary activities. The
impact of the functioning of this department can be easily felt in the college.

The College has a well-equipped library and computer laboratories. The college also
has an internal mechanism to ensure quality. The IQAC has been formed in 2012 and
the critical inputs coming out of the meetings of IQAC are of great help in improving the
institutional quality. Our college has recently started to organize parent-teacher
meetings as an annual feature, department-wise,for open discussion and to get
honest feedback from the students and their parents.

The members of the faculty and the Principal are engaged in consultancy and
extension work. The Principal has acted as a resource person during selection and
recruitment of principals and teachers in many educational institutions. Even some of
the faculty members are invited to act as subject experts in various interviews for
selection of lecturers and school teachers.

Preparing this Self-Study report has been an exercise in learning. It ia a team work and
cannot be a single person's effort. It was impossible to complete this without the
unqualified support and co-operation of the entire Guru Nanak college family. |
received all kinds of support and co-operation from the President, the Vice-President,
the Secretary and other members of the college management. All my colleagues —the
teachers of the college and the members of the non-teaching staff, have contributed
sincerely in various forms in completing this work.

| am grateful to the following persons in particular for their continuous help and hard
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Work : Prof. Vinoti Trivedi (Joint Co-ordinator) Department of Education, Sri
Muralidharan S. and Sri Sadhan Kr. Mishra, the members of the office staff of the
Principal.

Finally I wish to thank the Principal of the college, Prof. P. Shekhar who reposed his
trustin me while preparing this self-study Report. | am grateful to him for his constant
support, encouragement and guidance.

With thanks.
Rovep s I
Befufroely
Ranjana Das
Co-ordinator,

Steering Committee, Self Study Report
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Guru Nanak College, Dhanbad

SWOC Analysis

>

Strength:

Sensitive and Supportive
management.

Weakness:

» Not having sufficient land for

» Capable and comml_tted teachers Hostel accommodation for
» Atmosphere conducive for
teaching and other activities students, for staff quarters and
totally ragging ffee and free from for playfields.
any activity detrimental to
academic pursuits. » Not havingstatutory freedom
> ;I’g;[gilgslitor;alnsparent system of and authority to create more
» Totally fair and transparent number of faculty positions.
recruitment of teachers /staff :
- » Not havingstatutory fr m
» Sufficient books,Journals and ot having tatutory freedo
reading materials. and authority of generating
> Sensitization of students on social funds by enhancing the tuition
issues and gender issues through
seminars/workshop/ andvarious fee.
extension activities . . .
. » Not being able to fill up vacancies
> :T%ﬁ%gs]seg(teen formedfor quality of teachers for reason beyond
» Remedial classes for weak control
students
» Has gota mechanism Dr seeking
regular feedback from
studentg/parents.
» Minimum percentage of dropout.
» Students achieving distinction are
felicitated and awarded on 26™
January every year — beit in
academics or sports, NCC, NSS, or
cultural activities
Opportunities: Challenges:

> Preparing our commerce graduates
for job openings in financial institutions.

Preparing our commerce students for
Chatered Accountancy/ Cost Accountancy/
Company Secretaryship.

> Preparing our students for various competitive
examinations,

» Introducing more job- oriented
courses in the college.

» Initiating such measures as may
help and develop the personality
of students.

» To make the institution more
socially relevant.
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B. Profile of the Affiliated / Constituent College

1. Name and address of the college :

Name : Guru Nanak College
Address : Guru Nanak College, Dhanbad
City : Dhanbad Pin : 826001 State : Jharkhand

Website : www.gncollege.org

2. | For communication : - Guru Nanak College, Bank More, Dhanbad

Designation
® Principal - Prof. P. Shekhar
Telephone with STD Code : 0326-2300994
Mobile : 09431122152, Fax : 0326-2305070
E-mail : pshekhargnc@gmail.com, principal@gncollege.org.
e Prof.In-charge (Girls wing) - Prof. Debashish Bose
Mobile : 09471334843, E-mail : dbosegnc@gmail.com
¢ Prof.In-charge (Boys wing) - Dr. Gopal Kumar Sandilya
Mobile : 09431375258
e Steering committee (Co-ordinator) - Dr. Ranjana Das
Mobile : 09431188813, E-mail : ranjanalaldas@gmail.com

3. Status ofthe of Institution:

Affiliated College

Constituent College

Any other (specify)

4. TypeofInstitution:
a. By Gender
i) For Men
i) For Women
iif) Co-education
b. By shift
i) Regular v
i) Day
iii) Evening

Y

5. isitarecognized minority institution?

Yes

v

No v

If yes specify the minority status (Religious / linguistic / any other) and provide

documentary evidence. It is a Sikh minority college
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6. Sourceoffunding:
Government v
Grant-in-aid

Self financing

Any other

7. a.Date of establishment of the college : 25.11.1970 (dd/mm/yyyy)
b. University to which the college is affiliated / or which governs the college (if itis
aconstituent college) VINOBA BHAVE UNIVERSITY, HAZARIBAGH

c. Details of UGC recognition :

Under Section Date, Month & Year Remarks
(dd-mm-yyyy) (If any)
i. 2 (f) 10-01-1990
ii. 12 (B) 10-01-1990

(Enclose the Certificate of recognition u/s 2 (f) and 12 (B) of the UGC Act)

d. Details of recognition / approval by statutory / regulatory bodies other than
UGC (AICTE, NCTE, MCI, DCI, PCI, RCl etc.)

Recognition/Approval Day, Month

Under ~ details and Year | Validity |Remarks
Section / clause | Institution/Department/ | (jg-mm-yyyy)
Programme

I NCTE (B.Ed.) 11-11-2005 | Permanent

(Enclose the recognition / approval letter)

8. Does the affiliating university Act provide for conferment of autonomy (as
recognized by the UGC), on its affiliated colleges?

Yes |y No
Ifyes, has the College applied for availing the automous status?
Yes No |4/

9. Isthecollegerecognized
a. by UGC as a College with Potential for Excellence (CPE)?
Yes No \/
If Yes, date of recognition : .............cccccvvvvvnnnnnen. (dd/mmlyyyy)?
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b. forits performance by any other governmental agency?

Yes No
Ifyes, Name of the agency.................. and
Date of recognition : ............ccceevvvvevvvnnnnns (dd/mmlyyyy)

10. Locationofthecampus andareainsq. mts.

Location*

Urban

Campus area in sq. mts.

17000 sqg.mtr. approx

Built up area in sg. mts.

5800 sqg.mtr. approx

(*Urban, Semi-urban, Rural, Tribal, Hilly Area, Any others specify)

11. Facilities available on the campus (Tick the available facility and provide
numbers or other details at appropriate places) or in case the institute has an
agreement with other agencies in using any of the listed facilities provide

information on the facilities covered under the agreement.

Auditorium / Seminar \/ Complex with Infrastructural facilities

« Sports facilities
e Play ground
e Swimming pool
e Gymnasium
e Hostel
e Boy's hostel

i) Number of hostels

i) Number of inmates

iii) Facilities (mention available facilities)

¢ Girl's hostel

i) Number of hostels

i) Number of inmates

iii) Facilities (mention available facilities)

e Woking women's hostel

i) Number of hostel

i) Facilities (mention available facilities)

» Residential facilities for teaching and non-teacing staff (give numbers available

-cadrewise) [ |
» Cafeteria -
e Health centre

Manual for Self Study Report of Guru Nanak College
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First, Inpatient, Outpatient, Emergency care facility, Ambulance

Health centre staff -

Qualified doctor

Qualified Nurse

Full time

Full time

Guru Nanak College, Dhanbad

Part-time

Part-time

Facilities like banking, post office, book shops.

Transport facilities to center to the needs of students and staff

Animal house

Biological waste disposal

Generator or other facility for management/regulation of electricity and

voltage

Solid waste management facility

Waste water management

Water harvesting (Boys wing)

12. Details of programmes offered by the college (Give data for current
academic year)
Sanctioned
Name of the , No. of
Sl. | Programme Programme/ | Duration Entry Medium of fapproved students
No. Level Cgourse Qualification [ instruction student ~dmitied
strength
Under- Arts & TYDC | Intermedi | English & [There is no such limit as|gA(H): 1227
- sanctioned students strength
Graduate Commerce | 3years -ate/+2 Hindi  |in the Arts/ Commerce stream | B.A(G) : 205
fixed by the affiliating
university. But the college has | B-Com(H) : 1603
got an admission policy in .
place. In Arts stream, 60 B.Com(G) : 293
(sixty) seats has been fixed in | gca - 084
each Honours subject i.e.
English, Hindi, Economics, |BJ: 007
History, Pol. Sc. in both wings
Similarly in commerce
stream, 350 (three hundred | ——
fifty) seats has been fixed in| Total : 3419
Accountancy Hounours in
both the wings of the college.
InBCAandB.J. (the two self
finance course) the university
has sanctioned /approved 60
(sixty) seatsineach.
In B.Ed. (self financed), 100
(on hundred seats has been
sanctioned/approved.)
Certi Computer Sc. X
ertificate [ & Communi- [ 6 months . 16
English
Any Other Programmes
(specify and activated by
provide details) IGNOU
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13. Doesthecollege offer self-financed Programmes?

Yes |y No

Ifyes, how many? 03

14.  New programmes introduced in the college during the last five years ifany?

Yes \/ No | Number | 02

15. List the departments : (respond it applicable only and do not list facilities like
Library, Physical Education as department, unless they are also offering
academic degree awarding programmes. Similarly, do not list the departments
offering common compulsory subjects for all the programmes like English,
regional languages etc.)

Particulars UG PG Research
Science
Arts 06
Commerce 01
Any Other not covered above S.CEAd
BJ

16. Number of Programmes offered under (Programme means a degree
courselike BA,B.Sc., MA,M.Com...)

a. annual system v

b. semester system

c. trimester system

17. Number of Programmes with

a. Choice Based Credit System

b. Inter/ Multidisciplinary Approach

c. Anyother (specify and provide details)

18. Doesthecollege offer UGand/or PG programmes in Teacher Education?

Yes |V No

If Yes,
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a. Year of Introduction of the programme(s) 11.11.2005 (dd/mm/yyyy) and
number of batches that completed the programme | 08

b. NCTErecognition details (if applicable)
Notification No.: APE00429.60.6.6/97 -105
Date : 6.9.2005 (dd/mm/yyyy)

Validity : Permanent

c. Is the instruction opting for assessment and accreditation of Teacher
Education Programme separately?

Yes [v/| No

19. Doesthecollege offer UG or PG programmein Physical Education?

Yes No v

Ifyes,

a. Year ofIntroduction of the programme(s) ............... (dd/mmlyyyy)

and number of batches that completed the programme

b. NCTE recognition details (if applicable)

c. Is the institution opting for assessment and accreditation of Physical
Education Programme separately?

Yes v No

20. Number ofteaching and non-teaching positions in the Institution

Teaching faculty Non- |
Positions Professor | Professor | teahcing Technflfcal
sta
Professor Associate | Assistant staff

*M *F *M *F *M *F *M *F *M *F

Sanctioned by the UGC/
University/ State 03 14|06 |26 | 06 | 02

Government
Recruited

Yet to recruit
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Sanctioned by the
Management/ society or

other authorized bodies 13|15
Recruited
Yet to recruit
*M-Male *F-Female
21. Qualifications of theteaching staff:
. Associate Assistant
quglligfihc(;?iton Professor Professor Professor Total
Male | Female | Male | Female | Male Female

Permanent teachers

D.Sc./D.Litt.

Ph.D 01 02 03 06

M.Phil.

PG 01 16 06 23
Temporary teachers

Ph.D

M.Phil.

PG
Part-time teachers

Ph.D 03 06 09

M.Phil.

PG 12 16 28

22. Number of Visiting Faculty / Guest Faculty engaged with the College: | 04

23. Furnish the number of the students admitted to the college during the last

four academic years

2011 2011-12 2012-13 2013-14

Categories Years 1 Years 2 Years 3 Years 4
Male Female Male Female| Male Female | Male Female

SC 193 135 129 135 128 136 142 155
ST 89 56 81 92 88 107 88 117
OBC 486 400 475 442 445 523 467 487
General 1081 947 767 921 657 812 806 985
Others
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24. Details on students enrollment in the college during the current academic year :

Type of students UG PG M.Phil. Ph.D | Total

Students from the same state
where the college is located 3419 - - - 3419

Students from other states of India

NRI students

Foriegn students

Total

25. Dropoutratein UG and PG (average of the last two batches)

2011-12
Student admitted | Exam appeared Deppt.
B.A. (H) 407 394 13
B.A. (G) 139 114 25
B.Com (H) 523 519 04
B.Com. (G) 197 170 27
2012-13
Student admitted | Exam appeared Deppt.
B.A. (H) 512 489 23
B.A. (G) 130 106 24
B.Com (H) 735 698 37
B.Com. (G) 144 120 24

26. Unit Costof Education

(Unit cost = total annual recurring expenditure (actual) divided by total number
of students enrolled)

(&) including the salary component Rs. 9540

(b) excluding the salary component | Rs. 3650
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27. Doesthe college offer any programme /s in distance education mode (DEP)?

Yes | v/ No

Ifyes,

a) Iis it a registered centre for offering distance education programmes of
another University

Yes |v | No

b) Name of the University which has granted such registration.

IGNOU

c) Number of Programmes offered

d) Programmes carry the recognition of the Distance Education Council

Yes v No

28. Provide Teacher-student ratio for each of the programme / course offered?
B.A. - 1:60 BCA-1:9
B.Com - 1:240 BJ -1:2 B.Ed. - 1:17

29. Isthecollege applying for

Accreditation:  Cyclel v Cycle 2 Cycle3 Cycle 4

Re-Assessment :

(Cycle 1referstofirst accreditation and Cycle 2, Cycle 3 and Cycle 4 refers to re-
accureditation)

30. Date of accreditation* (applicable for Cycle 2, Cycle 3 and Cycle 4 and re-
assessmentonly)

Cyclel oo, (dd/mml/yyyy) Accreditation Outcome / Result.........
Cycle2: ., (dd/mm/yyyy) Accreditation Outcome / Result.........
Cycle3 e, (dd/mml/yyyy) Accreditation Outcome / Result.........

* Kindly enclose copy of accreditation certificate (s) and peer team report (s) as
an annexure.
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31.

32.

33.

34.

35.

Number of working days during the last academic year. No of Holidays - 118
(2012)

195

Number of teaching days during the last academic year

(Teaching days means days on which lectures were engaged the examination
days)

150

Date of establishment of Internal Quality Assurance Cell (IQAC).

IQAC. 30.11.2012 (dd/mml/yyyy)

Details regarding submission of Annual Quality Assurance Reports
(AQAR)to NAAC

AQAR (I).eiieeeeeiieiiieee e (dd/mmlyyyy)
AQAR (i) vveeveeeiiesiiiesiee e, (dd/mml/yyyy)
AQAR (Ili)eeeeeeeeeeeeeeiieeiieeeeis (dd/mmlyyyy)
AQAR (IV)eeviiiiiiiiiiiiiiiiiii (dd/mmlyyyy)

Any other relevent data (not covered above) the college would like to
include. (Do notinclude explanatory /descriptive information)
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1.1

Guru Nanak College, Dhanbad

CRITERION -1

Curriculum Planning and Implementation

1.1.1 State the vision, mission and objective of the Institution and describe

how these are communicated to the students, teachers, staff and other

stakeholder.

Vision

Pursuit of excellence by imparting teaching and training to the young in accordance
with the motto derived from the teachings of Guru Nanak “Fearing none and
Frightening none”, so that they will become responsible citizens and will contribute
in making the society and the country a better place to live in.

Mission

Goals

The College aims at catering to the academic needs of the students with
priority to those belonging to economically and socially weak families and
with a stress on women's education.

The College aims at developing the personality of the individuals so as to
groom them into worthy citizens with an in-depth faith in oneness of God and
universal brotherhood.

The College aims at providing such teaching and tools to the students by way
of introducing vocational courses as may help them develop their
entrepreneurial skills and become more employable.

The College aims at sensitizing the students on socio-economic issues with
emphasis on gender and human rights as well as on environmental issues
[ecology related issues] through extension activities and also by introducing
the students to various co-curricular activities such as sports and games,
cultural activities and youth festival, literary activities, seminar etc. so that
they can become liberal thinkers with democratic ideals.

The College aims at making use of ICT aided teaching so that the students
can be given exposure to the latest advancement in technology.

The College is guided by the philosophy of Guru Nanak in setting goals :
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Toimpart value-based teaching.
To encourage a dialogue among various schools of thought, faith and culture.
To encourage care and concern for the less privileged.

To concentrate on overall development of the individuals in order to promote
development of the society.

Objectives

To impart quality education with high moral standards.

To provide equal opportunities to students of all sections of the society.
To introduce the latest technology in teaching programmes.

To provide conducive environment for creativity and cultural activities.
To provide equal opportunities to both genders.

To help develop the skills of students so as to make them more employable.

The Objectives and Goals are made known to the students and other stakeholders
through:

1.1.2

College Website
Prospectus/Brochure
AlumniAssociation

Meeting with students and parents

Display inthe College campus

How does the Institution develop and deploy action plan for effective
implementation of the curriculum? Give details of the process and
substantiate through specific(S)

The college offers the following academic programmes at UG level:

Government Aided Course
UG Course

Arts Stream

B.A.[Hons.] course offered in the following subjects-

o & 0N e

English

Hindi
Economics
Political Science

History
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6. Psychology

Commerce Stream

B.Com [Hons] offered by the college with specialization in Accountancy.
Self-Financing Course/Vocational Course
UG Level
B.Sc. [H]/B.Com[H]/Education
1. Computer Science [TYDC]

2. Journalism & Mass Communication[TYDC]
3. Bachelorin Education[One year duration course]
ADD-ON Course

1. Certificate Course in Computer Science
2. Certificate Course in Communicative English

3. Certificate Course in Creativity for Music, Dance, Fine Arts, and Theatre
items.

The college follows the curriculum designed by the Vinoba Bhave
University,Hazaribag with which the college is affiliated. The curriculum of each
subjectis designed/revised and redesigned from time to time by the University.

The college prepares an academic calendar for effective implementation of the
curriculum provided by the university. While preparing the calendar, a meeting of
staff council is convened and teachers are requested to prepare their work-
schedule in such a way that courses of studies are covered before the end of the
session.

Also, they are encouraged to organise feedback classes / interactive classes /
surprise tests / seminars to ensure that the students get the maximum benefit of
their teaching, and doubts of the students are cleared at each stage.

Every three months, a meeting of the staff council is convened by the Principal for
collecting regular updates / feedback regarding the effective implementation of
curriculum by the teachers.

1.1.3 What type of support (procedural and practical) do the teachers
receive (from the University and/ or institution) for effectively
translating the curriculum and improving teaching practices?

a) The teachers are encouraged to attend seminar/ conferences/ workshop/

orientation course/ refresher course organised by various institutions so as
to be in touch with the latest: both the content and the form.

Manual for Self Study Report of Guru Nanak College @




SSR for NAAC Guru Nanak College, Dhanbad

b) The teachers are encouraged to organise seminars / workshop in the college
for which the college tries to provide financial support and other kinds of
support.

C) The teachers are encouraged to attend UGC sponsored orientation courses
and UGC sponsored refresher courses organised by the academic staff
colleges of various universities for acquiring the latest updates in knowledge
and skills for effectively implementing the curriculum and for improving the
teaching practices.

d) Also .the teachers are encouraged to learn and practice the use / application
of educational technology particularly computer skills so as to impart the
teaching with modern techniques.

The number of teachers being very few, only one or at times two teachers are
allowed at a time for the above three week / four week courses. The teachers
are given duty leave for participating in the above programmes at various
places.

As for attending seminars / conferences etc. they are provided T.A/ D.A also
as peradmissible rules.

1.1.4 Specify the initiatives taken up or contribution made by the institution
for effective curriculum delivery and transaction on the Curriculum
provided by the affiliating University or other statutory agency.

The college tries to participate in curriculum design/ revision in its own humble
way. The teachers of the college collect the feedback from the students and
discuss the curriculum at regular interval among them.

They, if it is felt necessary, send their suggestion to the registrar of the
University for Consideration by the Board of Studies while designing /
redesigning/ revising the curriculum.

1) This has been done in many cases by the college. The curriculum of two
vocational / self-financed courses B.C.A and B.J have been prepared in this
college and finally adopted by the academic council of the university. The
Board of Studies was constituted by the university and the Principal of this
college was assigned the responsibility for organising meeting of the Board of
Studies for designing the curriculum of the above courses.

2) The set of regulations for running the self-financed courses of the university
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was prepared by a committee in which the Principal of this college was
also a member. The regulations so prepared was adopted by the
Academic Council and other bodies of the university and was adopted by
the Chancellor of the Universities of Jharkhand.

Even while revising B.Ed. curriculum in 2007, the principal of this college
was included as a member of the Board of Studies by the V.B. University.
The curriculum was revised and a set of regulations was prepared by the
Board of Studies. The meeting of the Board of Studies was held in this
college itself..

How does the institution network and interact with beneficiaries
such as industry, research bodies and the university in effective
operationalization of the curriculum.

Many of our students of Commerce [AccountancyHons]are taken as
Interns at various firms of Chartered Accountants and Cost Accountants to
work during their spare time. This is also with a view to orienting them for a
career in Chartered/ Cost accountancy.

The students of B.J. programme are taken as Interns in Editorial offices of
various newspapers. They are also taken to various functions, meetings
and seminars for preparing reports as interns.

The third year B.C.A. students — seventeen [17] of them, underwent on the
job training for four weeks at B.S.N.L. Dhanbad.

Two members of the faculty Dr. D. Ramesh and Prof. Arup Paul from the
Indian School of Mines, Dhanbad were invited as guest lecturers to make a
presentation on “Information on Network security “ before the students of
B.C.A.

One senior faculty member Dr A. P. Burnwal was invited from G.G.P.S
Engineering College Chas for making a presentation on “Informationon
Network security “before the students of B.C.A.

Students of B.C.A. have successfully carried out a market survey on
Automobile [Mahindra, and Reliable unit 1&2] and have submitted project
report.

Students of our B.Ed. Programme are sent to various schools for training
as interns for forty days.
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° Students of our B.Ed. programme carry out various survey which provide
very useful inputs on the well-being of the society.

In this manner, the college tries to interact with the society and ensure
effective operationalisation of the curriculum.

1.1.6 What are the contributions of the institution and/or its staff
members to the development of the curriculum by the University?
(Number of staff members/ departments represented on the Board
of Studies, student feedback, teacher feedback, stakeholder
feedback provided specific suggestions etc.

The college has tried to make some humble contribution by way of development
of the Curriculum of the University which are as follows:

1. The Principal of this college was a member of the Board of Studies for
Vocational self-financed courses i.e., BCA and BJ [Regulation and
Syllabus].

2. The University regulations for running self-finance vocational courses

was prepared by a committee of two persons of which the Principal of this
College was also a member. The same set of regulations was adopted by
the Academic Council and other bodies of the University and was
approved by the Chancellor of the University.

3. The B.Ed. syllabus and set of regulations was revised in 2007 by the
University. The Principal of our college was included as a member of the
Board of Studies. The meeting of the Board of Studies was held in our
college itself..

4. The Principal of this college was also a member of the Board of Studies
for English Literature [PG & B.A.H) syllabus framing..

5. Dr.Sanjay Prasad (HOD, Economics Department & Co-ordinator
BCA)assisted for the vocational self-financed course for BCA[Regulation
and Syllabus].

Manual for Self Study Report of Guru Nanak College @




SSR for NAAC

Guru Nanak College, Dhanbad

1.1.7

1)

2)

3)

1.1.8

1)

2)

3)

Prof.Prabhat Kumar (Department of English) assisted for the vocational
self-financed course for the BJ [Regulation and Syllabus].

Does theinstitution develop curriculum for any of the courses offered
(other than those under the purview of the affiliating university) by it?
If 'yes', give details on the process ('Needs Assessment', design,
development and planning) and the courses for which the curriculum
has been developed.

Apart from the inputs given in the curriculum design of the university; the
college has got developed the curriculum of the following certificate courses
(add on courses) introduced by the college:

C.1.C; CERTIFICATE COURSE IN COMPUTING,; developed and designed
by the teachers of the department of computer science namely Prof.
PushpaTiwary, Prof. UdaySinha,Prof. Ramesh Sharma, Prof.
AmardeepGorai

C.ILE.; CERTIFICATE COURSE IN COMMUNICATIVE ENGLISH,;
developed and designed by the teachers of the department of English
namely Prof. Amarjit Singh, Prof PrabhatKumar,Prof. Dipak Kumar.

CERTIFICATE COURSE IN CREATIVITY; developed and designed under
the leadership of the co-ordinator, Dr Ranjana Das department of creativity
of our college.

How does the institution analyse/ensure that the stated objectives of
the curriculum are achieved in the course of implementation?

The College has designed a feedback system: The feedback form has been
created, andis circulated among the students for their honest inputs

The feedback is collected from the teachers as well at the end of the
session; and they are encouraged to make honest analysis if the stated
objectives of the curriculum are achieved.

And finally, a separate kind of feedback form has been created to collect the
views of the parents / guardians, when they are invited to attend the
Teacher-Parent meetings.
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After making an overall analysis of the feedback so gathered, a meeting of
the Staff Council is held to devise such mechanism as may help a more
effective implementation of the curriculum.

Academic Flexibility

Specifying the goals and objectives give details of the
certificate/diploma/skill development courses etc., offered by the
institution.

Keeping in view the Goals and objectives specified by the college at 1.1.1,
the College has taken the following initiatives by offering certificate / skill
development courses. The three certificate courses as mentioned at1.1.7
has been offered by the college.

In fact, it was recommended in one of the meetings of the 1.Q.A.C. that
certificate courses in a) Communicative English and b) Computing be
designed for making our students of all steams more employable. It was
felt that even the students who were quite proficient at studies were not
able to clear interviews. The two courses have been designed to be
completed within six months' time and initial reports are quite encouraging.

A certificate course has been started in C.I.E (communicative English), so
as to develop the skills of the students to make them more employable.

A certificate course has been started in computer with a view to providing
basic information and skill to the students.

A certificate course has been started in creativity for providing conducive
environment to the students for expression of their talent in Music, Fine
Arts, Dance and Literary activities.

The college has got two active units of NSS, which make opportunities
available to the students in acquiring skills of social service [socially useful
work] through extension activities which are carried throughout the year in
accordance with the annual calendar of the NSS.Initiatives are taken to
impart quality education with high moral standards.

The college carries out extension activities by a very active unit of NCC.
Emphasis is given to such training which can inculcate the quality of
selflessness and leadership among the students.
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1.2.2

1.2.3

Does the institution offer programmes that facilitate twinning/ dual
degree? If'yes', give details.

The college being an affiliated unit of Vinoba Bhave University, Hazaribag
has to implement only such programmes that are part of the University
curriculum. There are no such provisions for facilitating twinning
programmes leading to dual degree in the University curriculum.

The college however does take the initiative of advising/ counselling the
students to carry out some certificate/ diploma course of IGNOU along with
the degree programmes offered by the college as per the affiliating
University curriculum.

Give details on the various institutional provisions with reference to
academic flexibility and how it has been helpful to students in terms
of skills development, academic mobility, progression to higher
studies and improved potential for employability

Range of Core/ Elective options offered by the university and those
opted by thecollege

Choice Based Credit System and range of subject options.
Courses offered in modular form.
Credit transfer and accumulation facility

Lateral and vertical mobility within and across programmes and
courses.

Enrichment courses
The college does not have any such academic flexibility.
Only for 'Enrichment programme’, the college has created:

Department of Creativity — The College has started the Department of
Creativity with a view towards making all round development of students of
the college. The Department of Creativity aims at grooming students in the
field of co-curricular activities i.e., literary activities, fine arts, music, dance,
theatre, etc. thereby also imparting value-based education to them.

1.2.4 Does the institution offer self-financed programmes? If 'yes', list
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them and indicate how they differ from other programmes, with
reference to admission curriculum, fee structure, teacher
gualification, salary etc.

Yes, we have three self-financed programmes, namely BCA, B.J. and B.Ed.

Admission:
BCA - Onthe basis of Entrance test.
BJ - Onthe basis of Entrance test.
B.Ed. - Onthe basis of the Merit list prepared in accordance with the
norms provided by the University./Govt. of Jharkhand.
Curriculum
BCA/BJ - Framed in accordance with the university regulations by a
Board of Studies nominated by the university.
B.Ed. - Accordingto VBU/NCTE norms.
Fee Structure
BCA - 24,751 perannum
BJ - 18,751 perannum
B.Ed. - 50,751 perannum

Qualification of Teachers

BCA/BJ - Accordingto University norms
B.Ed. - According to University norms/ N.C.T.E norms.
Salary
BCA/BJ - Teachers are being paid a consolidated salary of

Rs16,000/per month, which may be revised w.e.f the next
academic session.

B.Ed. - Teachers are paid in the 5" pay scale with all admissible
allowances. Their salary may be revised in the near future.
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1.2.5 Does the college provide additional skill oriented programmes,
relevant to regional and global employment markets? If 'yes'
provide details of such programme and beneficiaries.

No, the college does not offer any programme other than the three
mentioned in the above column, i.e,

a) Certificate course in Communicative English[ C.1.E]
b) Certificate course in Computer Science [C.I.C.]
C) Department of Creativity

1.2.6 Does the University provide for the flexibility of combining the
conventional face-to-face and Distance Mode of Education for
students to choose the courses/ combination of their choice? If
'ves', how does the institution take advantage of such provision
for the benefit of students?

There is no such provision so far.

1.3 Curriculum Enrichment

1.3.1 Describe the efforts made by the institution to supplement
University's Curriculum to ensure that the academic programmes
and Institution's goals and objectives are integrated?

The college has introduced the three certificate course as mentioned in
columns above in order to supplement the curriculum prescribed by the
university.

Also the college tries to help the slow learners and the weak students
by providing sufficient number of remedial classes.

1.3.2 What are the efforts made by the institution to modify, enrich and
organisethe curriculum to explicitly reflect the experiences of the
students and cater to needs of the dynamic employment market

It was only with a view to preparing our students to cater to the needs of
the dynamic employment market that certificate courses in a)
Communicative English and b) in computing have been designed and
offered in the college. The college proposes to review the performance
of the above courses every year and to make these courses more
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effective. It is felt that these courses will go a long way in making our
students more confident and employment friendly.

Enumerate the efforts made by the institution to integrate the cross
cutting issues such as Gender, Climate Change, Environmental
Education, Human Rights, ICT etc., into the curriculum?

The college organises at least ten (10) seminars in a year on various
relevant subjects

Debates, Elocutions and Extempore speeches are also organised
periodically to sensitize students on the above issues.

ICT — Information and Communication Technology is used in BCA/ B.J/
B.Ed.

Even in B.A/B.com courses, teachers are being encouraged to use I.C.T.
in their teaching.

What are the various value-added courses/ enrichment programmes
offered to ensure holistic development of students?

Moral and ethical values
Employability and life skills
Better career options

Community orientation

The college organises various enrichment programmes for holistic development

of the students. These programmes are encouraged and organized through

various activities of the Department of Creativity, NSS and NCC

The extension programme carried out by the students includes subjects such as

environment awareness programme, highlighting the issue of Waterconservation

, plantation, the problem caused by polythene bags, health and hygiene issues,

leadership programmes etc.

Even seminars/ Nukkad dramas are organised so that the students can imbibe

these ideas more effectively.

Also the students are actively engaged in organising functions / seminars,

exposure to which acts as an enrichment programme.
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1.3.5 Citing a few examples enumerate on the extent of use of the feedback
from stakeholdersin enriching the curriculum?

We have collected feedback from students and their parents in as many as
ten sessions: Parent-Teacher meetings have been made a compulsory
component of our teaching programme. Every department organises a
Parent-Teacher meeting.

The meetings are organised on Sundays only, so that most of the parents
could find time to come and attend. So far the response has been quite
encouraging.

Feedback is taken from parents and students separately. As a result of the
feedback received from them it has been decided that the college library will
be stacked with the latest books and journals. Moreover, it was also decided
that remedial classes will also be conducted for certain subjects in which the
students are facing difficulties.

The remedial classes have already been started for Physics and
Mathematics. The college also tries to discuss the issue periodically with all
stakeholders so that necessary changes, if required in the curriculum can be
sent by way of suggestions to the University for inclusion in the agenda of the
meeting of the Board of Studies.

1.3.6 How does the institution monitor and evaluate the quality of its
enrichment programmes?

A meeting is held at the end of the year by the senior Professors, Co-
ordinators of various courses and the Principal.

Monitoring of enrichment programmes is done on the basis of the. evaluation
of the quality of programme which is assessed by:

¢ Performance of the students in different activities.
¢ Feedback by the students and teachers.

¢ Examinationresult.

1.4 Feedback System

1.4.1 What are the contributions of the institution in the design and
development of the curriculum prepared by the University?

Entire curriculum has been designed by the University but from time to time
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we take feedback from our students and teachers for proper suggestions.
Final suggestions are sent to the Registrar of the University. In this way some
value addition can be done in the curriculum. Our inputs and suggestions are
sent to the authority for being included in the agenda of the Board of Studies
of various subjects..

Is there a formal mechanism to obtain feedback from students and
stakeholders on Curriculum? If 'yes’, how is it communicated to the
University and made use internally for curriculum enrichment and
introducing changes/new programmes?

The college has framed feedback questionnaire on curriculum. These are
filled by the students and other stakeholders and the conclusion is derived
based on this feedback. Itis sent to the Registrar by way of suggestions.

How many new programmes/ courses were introduced by the
institution during the last four years? What was the rationale for
introducing new courses/programmes?

During the last four years, the college has introduced the following
programmes:

In the year 2011, two new vocational courses i.e., BCA and BJ were
introduced by the college.

Two Add-On courses were also introduced, namely:
[] Certificate course in Computer Science

1 Certificate course in Communicative English

By introducing the above courses, the college aims at providing such teaching and

tools to the students as may help them develop their entrepreneurship skills and

they may become more employment friendly.
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CRITERION 1l

Teaching — Learning and Evaluation Process

2.1.1. How does the college ensure publicity and transparency in the
admission process?

The college ensures wide publicity in the admission process through
e Active website
® TheAnnual Prospectus
e Newsinlocal/ regional dailies

® College noticeboard

Transparency in the admission process is ensured by preparing the merit list
strictly on the basis of marks obtained in the qualifying examination, and by
displaying the form numbers and names of selected candidates with their
percentage of marks obtained in the qualifying examination on the college
website and also on the college notice board.

2.1.2. Explainin detail the criteriaadopted and process of admission [Ex. (1)
merit (2) common admission test conducted by state agencies and
national agencies (3) combination of merit and entrance test or merit,
entrance test and interview (4) any other to various programmes of the
institution

a) Forthe regular courses of the college i.e. B.A/B.Com (Hons. /Gen.) classes,
the merit list is prepared on the basis of the marks obtained in the qualifying
examination. 90% of the seats are filled up on the basis of the merit list so
prepared.10% seats are filled up on the recommendation of the college
management, made on the basis of various criteria e.g. Sports / cultural
activities / Physical disabilities

b) As for admission to vocational courses such as BCA (Bachelor of computer
application) andBJ (Bachelor of journalism),entrance test is conducted by
the college in accordance with the university regulation for admission to
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vocational courses, which is of objective type. Question paper booklet and
OMR seats are provided to the candidates. After evaluation, a merit list is
prepared on the college notice board as well as on the college website.

As for admission to B.Ed. course, the college prepares a merit list strictly in
accordance with the norms and guidelines provided by the university / Govt.
of Jharkhand. No deviation is made from the norms/ roster provided for
admission to B.Ed.

Give the minimum and maximum percentage of marks for admission at
entry level for each of the programmes offered by the college and
provide a comparison with other colleges of the affiliating university
within the city /districts.

Chart indicating Minimum and Maximum Percentage of Marks for Admission

at Entry Level, Coursewise and Subject wise:

. . . Marks obtained
Course Subject Maximum% | Minimum% in Entrance Test
Economics 77.00 45.00
English 81.00 45.00
HIndi 72.20 45.00
B.A. Hons History 86.00 46.00 N.A.
Political Science 70.00 50.00
Psychology 56.00 45.00
B.Com Hons Accountancy 95.80 45.00
Students have been
B.C.A. Hons Computer Sc. admitted on the basis
of an Entrance exam.
) Students have been
B.J. Hons Journalism admitted on the basis
of an Entrance exam.
B.A. General Pass Course 50.00 45.00 N.A.
B.Com General| Pass Course 65.00 45.00 N.A.
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2.1.4. Is there a mechanism in the Institution to review the admission
process and student profiles annually? If yes what is the outcome of
such an effort and how has it contributed to the improvement of the
process?

Every year after theadmission process is over, a post admission review is
carried out first by the admission committee members and then by all the
teachers in the meeting of the Staff council. Suggestions /new proposals
are discussed at length. If it is felt necessary, the suggestions are
forwarded to the college governing council by the principal.

The college management, after considering all pros and cons, decides if
the suggestions should be included in the process of admission. There are
only two yardsticks for such decision (1) one if the suggestion would make
the process more transparent, (2) if the suggestion could be enforced
effectively without making the process cumbersome.

Over the years, the system has got better because of this exercise. For
future, it is being considered to conduct entrance examination for
admission to regular courses also.

2.1.5. Reflecting on the strategies adopted to increase /improve access for
following categories of students, enumerate on how the admission
policy of the Institution and its student profiles demonstrate/ reflect
the National commitment to diversity and inclusion

e ST/SC
e OBC
e Women

e Differently Abled

e Economically Weaker Sections
e Minority Community

e Anyother

The College management has been very sensitive about its socio-
academic responsibility, which can be amply borne out by two facts: 1)
When it became difficult for the college to grow and expand its activities,
another campus (now known as the Boys' wing campus)was created in an
area of 2.32 acres in Bhuda,four kilometers away from the city campus.
While choosing the site for its new campus what weighed uppermost in the
mind of the college management was that the college should serve the
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interest of the less privileged people of the society- people from the
socially and economically weaker sections. The Boys wing campus is
surroundedby the villages inhabited mostly by the people coming from
S.T, O.B.C.and S.C categories.2) Again after getting it surveyed
thoroughly, awomen's wing of the college was started in the old campus of
the college with a view to empowering the girls of the minority community.
At present more than forty percent of the girls enrolled in the women's
wing are from a minority community. The change that has occurred on
account of educating these girls is unmistakable, and highly satisfying.

Even otherwise, the college maintains that representation be given to the
following categories at the time of admission, e.g.

® sT 26%
* sc 10%
® oBC 14%
® DifferentlyAbled 3% as per the policy of the Government of
Jharkhand.
> The college does not practice any discrimination on the basis of gender;

and equal opportunities are given to both genders. In fact, more than 50%
students admitted to the college are girls.

> Also, No tuition fees is taken from the girl students, which is in accordance
with the decision of the Govt. of Jharkhand.

e Economically Weaker Section

> For the students belonging to the economically weaker sections of the
society the college has the scheme of free-studentship 12 %2% of the total
students are awarded free-studentship, which is decided by a committee
consisting of

a) The Principal
b) Two senior teachers of the college.
C) Amember of the college management.

The award of free-studentship is done in a transparent manner, and
posted on the college noticeboard.

Besides, the students from the minority community are paid by the Govt.
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of Jharkhand which is towards reimbursement of tuition fee and other
expenses.

Achartis being given below to reveal as to what amount was claimed from
the govt. of Jharkhand and was made available to the students of the
minority community coming from economically weak background:

Financial Year Amount received and disbursed
2010-11 Rs. 34,892.00

2011-12 Rs. 75,530.00

2012-13 Rs. 1,96,624.00

2013-14 Rs. 60,222.00

2.1.6 Provide the following details for various programmes offered by the
institution during the last years and comment on the trends i.e.,
reasons forincrease/decrease and action initiated for improvement.

Number of Number of Student ,
Programmes Application Admitted Demand Ratio
UG
1. B.Com (H) 845 687 845:687
2. B.Com (G) 120 100 120:100
3. B.A. (H) 642 502 642:502
4.B.A. (G) 95 95 95:95
Certificate
1. CIC 15 15 15:15
2. CIE 15 15 15:15
Any Other
1. B.C.A. (H) 73 35 73:35
2.B.J. (H) 07 00 07:.00
3. B.Ed. 508 100 508:100

There has been an increase in the number of applications in almost all the
courses — except in the three years Degree Course in Journalism (B.J).
This trend of increase in the number is noticed more in the Women's wing
ofthe College.

In particular, there is a huge rush for admission to B.Com Accountancy
Hons course. It appears that commerce has become very popular with
the girls of Dhanbad lately. Our college has earned the reputation of being
a very good one for Commerce teaching. Every year there are three to
four students placed in the top ten of the merit list of the University. And
quite a few of our students qualify in the foundation course of the
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Chartered Accountancy.

There has been an increase in the number of applications even in History
Hons Course and Political Science Hons course as well, again the main
reason being good result of our students at the University examinations.

The Bachelor of Journalism (T.Y.D.C.) is the only exception, which has
somehow failed to register with the students, parents and the society at
large.

2.2.1. How does the institution cater to the needs of the differently-abled
students and ensure adherence to government policies in this
regard?

e Students are given due consideration in the admission process which is
3% as per the policy of the Government of Jharkhand.

® 3% seats are filled up by differently abled students coming from all
categories, as per the policy of the Govt. of Jharkhand.

e Differently abled students are provided other facilities, e.g., 1) Ramp and
2) their classes are organized on the ground floor.

2.2.2. Does the institution assess the students' needs in terms of
knowledge and skills before the commencement of the
programme? If 'yes', give details on the process.

Before the commencement of the academic programme every year,
orientation programmes are organized department-wise to inform the
students about the curriculum, examination pattern, general discipline
and dress code etc. classes are generally interactive in nature — their
needs and cognitive skill are assessed through interaction during the
classes.

2.2.3. What are the strategies drawn and developed by the institution to
bridge the knowledge gap of the enrolled students to enable them to
cope with the programme of their choice? (Bridge/ Remedial/ Add-
on/Enrichment Courses, etc.)
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Students who are found to be weak in certain areas in their subjects are
given extra attention by means of remedial classes such as in Mathematics
and Physics for BCA students, Language skills for BJ students etc.
Students coming from the rural community face difficulties on account of
their weakness in communicative skill in English language. Many students
come from schools where teaching is imparted in vernacular medium.

Remedial Classes

° The College has started a certificate course in teaching Communicative
English exclusively for such students so as to make them proficient in
English language.

° Remedial classes are conducted in Physics and Mathematics for those
students who join the BCA course from Arts and Commerce background.
This has been organised on the basis of the feedback collected from the
students and their parents during P.T.M.

. Special coaching classes are conducted during holiday and vacations for
slow learners.

° The faculties are encouraged to provide personal guidance and help to
weak students at all times so that they are helped to overcome their
problems.

° Even Bilingual method of teaching is adopted in order to make the students

understand the course content in a better way.

. Bridge Course - The College attempts to bridge the gap between the
students of rural and urban background [The disadvantaged and the
advantaged category] through the following measures::

1. Personal counseling and guidance by teachers.
2. Tutorial classes/ Remedial classes in certain subjects.

2.2.4. How does the college sensitize its staff and students on issues such
as gender,inclusion, environment etc.?

The college sensitizes its staff and students on such issues as gender,
inclusion, environment etc.

a) By organizing Seminar, Debates, Essay Competition etc. on such subject.
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b)

2.2.5.

2.2.6.

b)

Guru Nanak College, Dhanbad

By organizing various cultural activities on these themes

By extension work taken up by the N.C.C. and N.S.S. under the guidance
of teachers.

How does the institution identify and respond to special educational/
learning needs of advanced learners?

The advanced learners are identified on the basis of their performance and
interaction in the class. They are helped by the teachers in the form of
special guidance in the tutorial programmes, seminars etc. Also, they are
provided with the opportunity to compete and participate at various
advanced levels.

They are encouraged to take add-on courses — certificate courses offered
by IGNOU of which the college has got a Study Centre.

How does the institute collect, analyze and use the data and
information on the academic performance (through the programme
duration) of the students at risk of drop out (students from the
disadvantaged sections of society, physically challenged, slow
learners, economically weaker sections etc.)?

There is an inbuilt mechanism which points out every three months about
the long absenteeism among students. [Itis tried to find out/ identify as to
why there is a drop out mid-session.] About 5% to 7% students drop out
every year mid-session. Generally, the following are the reasons of
dropout:

The students coming from economically weak background find it hard to
pursue studies on account of their economic condition being very weak.

Besides, they have to make efforts to earn their bread, and support
their family.

Coming from the conservative background, some of the girls get married
early and drop out mid-session.
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Teaching Learning Process

2.3.1. How does the college plan and organise the teaching, learning and
evaluation schedules? (Academic calendar, teaching plan,
evaluation blue printetc.)

Academic calendar is planned/ prepared before the commencement of
the new academic year. This exercise is done in order to adjust the
academic calendar of the college in correspondence with the
examination schedule, list of holidays and the schedule of extra-curricular
activities of the University. The academic calendar is planned by the
Principal in consultation with all the teachers in the meeting of the Staff
Council. Accordingly, information is also given to the students well in
advance during their orientation classes. The system has been made
flexible because the college has to make adjustments in accordance with
the University schedule which does keep changing from time to time,
particularly the examination schedule.

The Teaching Plan of the particular subject is prepared by the subject
Head of the College in consultation with other teachers of the Dept. and is
notified to the students well in advance. As for examination and
evaluation process, the College does not have any major role to play. It is
the prerogative of the affiliating University. The College does however
have a system of evaluating the merit and performance of the students by
organizing tests/exams, on the basis of which students are sent up for
final examination of the University, the schedule of such examination is
given to students in advance.

2.3.2. How does the IQAC contribute to improve the teaching — learning
process?

The IQAC was formed in the college only recently in November, 2012. It
has been decided that IQAC will conduct a meeting every three months
[at least 3 meetings in a year] and will also try to improve the quality of the
teaching learning process. In the first meeting itself, certain areas were
located which needed to be strengthened in the college. It was found that
the students needed some help in Communicative English and Computer
skills so as to make them eligible for jobs. The IQAC suggested the
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College Administration that Certificate Courses be designed and carried out
for helping the students in these two areas. Similarly, the IQAC
recommended that regular meeting of parent's teachers — department-
wise, got started. Even meetings of the Alumni association got regular on the
initiative of the IQAC.

2.3.3. How is learning made more student-centric? Give details on the
support structures and systems available for teachers to develop
skills like interactive learning, collaborative learning and independent
learning among the students?

In addition to the class room interaction [Lecture method being the pre-
dominant feature of the classroom] following other methods are employed to
make teaching learning more effective:

Seminars

a.
b.  Workshops

0

Group Discussions

d. Project work and Field work

2.3.4. How does the institution nurture critical thinking, creativity and
scientific temper among the students to transform them into life-long
learners and innovators?

Seminars, Workshops, Project work, Field work, Group Discussions, and
Lecturers by eminent personalities are organized regularly which help the
students in being initiated to critical thinking, creativity and scientific temper.
They get the motivation to be life-long learners and innovators.

2.3.5. What are the technologies and facilities available and used by the
faculty for effective teaching? Eg : Virtual laboratories, e-learning —
resources from National Programme on Technology Enhanced
Learning (NPTEL) and National Mission on Education through
Information and Communication Technology (NME-ICT), open
educational resources, mobile education, etc.

The College tries to provide the following facilities to improve the learning
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experience of the students:
Computer with Internet facilities
Use of Multimedia projectors

Use of PowerPoint presentation

Use of Slide projectors/ Overhead projectors

The programmes of NPTEL are made available to the students on T.V.
screen.

How are the students and faculty exposed to advanced level of
knowledge and skills (blended learning, expert lectures, seminars,
workshopsetc.)?

The members of faculty are exposed to advanced levels of knowledge
and skill by encouraging them to attend expert lectures, seminars,
workshops, orientation course, refresher course etc. Also they are
encouraged to organize such lectures/workshops/Seminars.

Students of Vocational subjects like BJ [Bachelor of Journalism] and
B.C.A. are sent to attend seminars and workshops at different institutes
like ISM, CIMFR. Students of B.J. are sent to various functions and
meeting for trainings in reporting etc. Besides they are sent to various
Press for initiation to various nuances of the working of the Press.

The students are encouraged to participate in not only the college
seminars but also in the seminars organised by various other institutions.
Students of the final year B.C.A. Hons were sent to B.S.N.L. training
centre for on-the-job training. Also, they have been sent to the following
three industrial/corporate houses for Survey etc.

Reliable Industries, Matkuria, Dhanbad
GurukripaAutomobiles, Saridhela, Dhanbad

Modern Fuels (MahildraMoters), Dhansar, Dhanbad

Detail (process and the number of students\benefitted) on the
academic, personal and psycho-social support and guidance
services (professional counseling/ mentoring/ academic advise)
provided to students?
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Students are provided regular academic support and guidance from the
members of the faculty. As for personal and psycho-social support and
guidance also, they are helped by the senior teachers and the teachers of
the Dept. of Psychology.

2.3.8. Provide details of innovative teaching approaches/ methods
adopted by the faculty during the last four years? What are the
efforts made by the institution to encourage the faculty to adopt
new and innovative approaches and the impact of such innovative
practices on student learning?

The use of modern teaching tools has been introduced in imparting
teaching in such courses as B.C.A. Hons, B.J. Hons, B.Ed. and English
Hons Efforts are being made to maximize the use of such aids to improve
the learning experience by the following means:

® Computers with internet facility
® Use of multi-media projectors
e Use of Power point presentation

® Availability of learning resources

Also, teachers have started more of practical and project work in their
teaching. This has contributed in increasing group activity among students.

Add-on courses such as Communicative English and Computer awareness
programmes have also helped in developing their skills.

2.3.9. How are library resources used to augment the teaching-learning
process?

The college library has a good collection of books and journals which are
regularly upgraded and replenished with new books. The library is
continuously enriched with new editionsof books related to the emerging
trends in various subjects, thereby helping the students to keep pace with
the recent developments. Moreover, all the students have access to the
library and the college encourages the students to use the library often.
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2.3.10.

2.3.11.
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Does theinstitution face any challenges in completing the curriculum
within the planned time frame and calendar? If 'yes’, elaborate on the
challenges encountered and the institutional approaches to
overcomethis?

For some years now, the college has not faced a problem like not being able
to complete the curriculum within the planned time frame. However, once in
a while if the examination schedule of the University gets delayed for any
reason or the other then in that case such situations do arise. In a situation
like this, classes have been held even during vacations or holidays so as to
complete the curriculum within the specified time frame.

How does the institute monitor and evaluate the quality of teaching
learning?

The institute monitors and evaluates the quality of teaching-learning by the
respective departmentin the following ways:

Attendance

Classroom interaction

Assignment evaluation

Group discussion

Seminar and Quizzes

Mid-term test (in some subjects like in B.C.A., B.J., English & B.Ed.)
Projectwork (in Some Subjects)

Continuous internal assessment (in B.Ed.)
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Teacher Quality

2.4.1. Provide the following details and elaborate on the strategies adopted
by the college in planning and management (recruitment and
retention) of its human resource (qualified and competent teachers) to
meet the changing requirements of the curriculum

Qualfication | Professor | BrRisor | proteseor | TO@
Male |Female| Male |Female| Male |Female
Permanent Teacher
D.Sc. / D.Litt.
Ph.D. 02 01 03
M.Phil. 01
PG 02 15 06
Temporary Teachers
Ph.D.
M.Phil.
PG
Part-time Teachers
Ph.D. 03 06
M.Phil.
PG
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2.4.2. How does the institution cope with the growing demand/ scarcity of
qualified senior faculty to teach new programmes/ modern areas
(emerging areas) of study being introduced (Biotechnology, IT,
Bioinformatics etc.)? Provide details on the efforts made by the
institution in this direction and the outcome during the last three years.

The college started the teaching of BCA (H) and BJ (H) w.e.f. the academic
session 2011. Apart from appointing suitably qualified teachers of Computer
Science, the college also invites qualified senior faculty from resource
centres such as ISM and CIMFR for the above mentioned courses. Similarly,
senior members of the Press (Media) are also invited for teaching
Journalism and Mass Communication. This effort is made in order to provide
guality teaching in these two programmes.

2.4.3. Providing details on staff development programmes during the last
four years elaborate on the strategies adopted by the institution in
enhancing theteacher quality

a) Nomination to staff development programmes

ﬁlcl) Name of the Faculty RggSf:eer Orée()nJ?;:eon SPt?(];fgtr?rlnnrlnng Workshop
1. Dr. Gopal Kr. Sandilya -- -- -- 02
2. Dr. Sanjay Prasad 01 01 -- --
3. Prof. Amarjit Singh 02 01 -- --
4. Prof. Prabhat Kumar 01 01 -- --
5. Dr. Ranjana Das 01 01 -- -
6. Dr. Mina Malkhandi -- 01 01 --
7. Prof. Dipak Kumar -- 01 01 -
8. Prof. Shubha Ajamani - 01 -- 03
9. Prof. Vinoti Trivedi -- - -- 03
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b)

oo

Faculty Training programmes organized by the institution to empower
and enable use of various tools and technology for improved teaching-
learning

Teaching learning methods/approaches

Handling new curriculum

Content/knowledge management

Selection, development and use of enrichment materials
Assessment

Cross cutting issues

Audio Visual Aids/Multimedia

OER's

Teaching learning material development, selection and use

The various teaching learning methods are as follows: -
Lecture Method
Interactive Method
Seminar/Workshop
Assignment/ Group discussions

Project works /field works.

The use of modern teaching tools has been introduced in imparting teaching
in such courses as BCA(H), BJ(H) B.Ed. and English(H). Efforts are being
made to introduce the use of such aids to improve the teaching experiences
by the following means

1. Computer with internet facilities
2. Use of multimedia
3. Use of power point presentation.

In the latest trend our institution has provided many teaching programmes by
utilizing computers and advanced forms of teaching material i.e Power Point
Presentation, LCD, Smart Board in the class room. Use of these advance
technology has a tremendous scope of improving the level of education in
our College.
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244,

2.4.5.

2.4.6.

Percentage of faculty

Invited as resource persons in Workshops/ Seminars/ Conferences
organized by external professional agencies.

Participated in external Workshops/ Seminars/ Conferences
recognized by national/international professional bodies.

Presented papers in Workshops/ Seminars/ Conferences conducted
orrecognized by professional agencies.

Almost every teacher, nearly ninety percent and more, have participated in
workshops/ Seminars/conferences, and have presented papers also.

What policies/ systems are in place to recharge teachers? ( eg:
providing research grants, study leave, support for research and
academic publications, teaching experience in other national
institutions and specialized programmes, industrial management
etc.)

The teachers of the College are encouraged to attend Refresher courses,
Conferences, Seminars of the concerned subjects organised by the
Academic Staff Colleges and Sister Institutions. They are also provided
support in the form of books and journals for carrying out their research
project. Many of the teachers are engaged in research work and are having
teaching experience in other National Institutions such as IGNOU PG
programmes. Some of the teachers have been engaged in research
guidance also.

Give the number of faculty who received awards/ recognition at the
state, national and international level for excellencein teaching during
the last four years. Enunciate how the institutional culture and
environment contributed to such performance/ achievement of the
faculty.

No such award has been received by any of the faculty members.

Has the institution introduced evaluation of teachers by the students
and external Peers? If yes, how is the evaluation used for improving
the quality of theteaching-learning process?

There is no such mechanism as evaluation of teachers by the students so
far.
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Evaluation Process and Reforms

2.5.1. How does the institution ensure that the stakeholders of the
institution especially students and faculty are aware of the
evaluation process?

The College tries to ensure that all stakeholders of the institution —
particularly the students and the teachers are made aware of the
evaluation process:

® The teachers are sent all the regulations and circulars of the evaluation
process issued by the University.

e The regulations and circulars regarding evaluation process, if there be
any change, are discussed at length in the meeting of the Staff Council.

e Important information regarding examination and evaluation system is
given in the College prospectus which is made available to every
student/ parent along with the admission form.

e Notice/circulars/changes issued by the University are updated on
College website. Students are encouraged to visit the University website
also for details.

e Detailed information regarding curricular change, pattern of question
papers and distribution of marks are made available to students by the
teachers in the Classroom and by notices posted on the College
noticeboard.

2.5.2. What are the major evaluation reforms of the university that the
institution has adopted and what are the reforms initiated by the
institution on its own?

In the recent years the University has computerized the tabulation of
results which has made it possible to declare examination results in time.
The Examination System of the University has undergone welcome
changes during the past four years. Now, it runs on a fully functional
software system whose function ranges from registration of the students
to the declaration of the results and preparation of certificates.

The Examination Department of the University maintains the
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confidentiality of the evaluation system by using the following system:

L Coding all the answer scripts before the evaluation.

o The marks foil made available to the examiner/ evaluator contains the
code given by the exam department and not the candidate's roll number/
registration number.

° The coding and decoding of the answer scripts is computerized.

This has ensured fairness in the evaluation systemto a great extent. The
teachers of our college work as Examiners and Head Examiners in the
Evaluation process and contribute their bit by ensuring fair evaluation.
This has also ensured timely publication of results.

2.5.3. How does the institution ensure effective implementation of the
evaluation reforms of the university and those initiated by the
institution on its own?

Whenever the institution is asked by the University to ensure
implementation of the evaluation reform of the University, the college
cooperates promptly and effectively. On more than one occasion, the
college has been made the Centralized Evaluation Centre by the
University. Moreover, the college has successfully carried out all the
responsibilities which it has been entrusted so far.[Collection center]

Most often, our College works as collection Centre of Examination
answer scripts of the district on behalf of the University.

2.5.4. Provide details on the formative and summative evaluation
approaches adopted to measure student achievement. Cite a few
examples which have positively impacted the system.

Formative Evaluation

B.A. and B.Com — Before the University examination, several objective
type tests are conducted by the college for the B.A. and B.Com (H)
students so as to help them prepare for the final examination.

B.C.A. and B.J —Two Internal tests are held before the students are sent
up for the university examination
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B.Ed.—Two Internal tests are held before the University Examination
Evaluationis also done even in Co-curricular activities.

Summative evaluation is done by the University at all levels and for all
courses, and final results are published on that basis.

The answer scripts of all college tests — objective or subjective type, are
shown to the students with teachers' comments and suggestion in the
Teacher-Parent's meet so as to help them prepare properly for the final
exam. This seems to have made a positive impact.

2.5.5. Enumerate on how theinstitution monitors and communicates the
progress and performance of students through the duration of the
course/ programme? Provide an analysis of the students' results/
achievements (Programme/ course wise for the last four years)
and explain the differences if any and patterns of achievement
acrosstheprogrammes/courses offered.

The college monitors the progress and performance of the students on
the basis of an internal examination which is mostly of objective type for
the students of B.A. and B.Com (H) and Professional courses.

2.5.6. Detail onthe significantimprovements madein ensuring rigor and
transparency in the internal assessment during the last four years
and weightages assigned for the overall development of students
(weightage for behavioral aspects, independent learning
communication skills etc.)

The University examination system is such that marks awarded in the
internal examination of the college does not carry any weightage.

2.5.7. Does the institution and individual teacher use assessment/
evaluation as an indicator for evaluating student performance
achievement of learning objectives and planning? If 'yes' provide
details onthe process and cite afew examples.

Itisdone onlyin courses suchas BCA, BJ and B.Ed.
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2.5.8. What are the mechanisms for redressal of grievances with
referenceto evaluation both at college and University level?

If the student feels that the marks awarded is not up to his/her
expectations then in that case he/she can apply for scrutiny in that

particular paper by paying the prescribed fee within three weeks of the
declaration of the results.

The same is forwarded to the University for Scrutiny. Scrutiny at the
University level implies retotaling, correction of the transcription

mistakes and checking of unevaluated parts only. It does not imply re-
evaluation of the entire answer book.
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2.6.1.

Student Performance and Learning Outcomes

Does the college have clearly stated learning outcomes? If 'yes'
give details on how the students and staff are made aware of

these?

Yes, the college has it clearly conveyed both to the teachers and the
students that the Teaching-Learning programme should be such that it
should contribute to the overall development of student's personality so
that they can become responsible citizens. This is conveyed to the
students and their parents in the very first Induction meeting following
orientation class which is held prior to the commencement of classes.
The students are also made aware of this through the:

a)
b)
c)
d)

College prospectus
College website
Various notices and circulars

Interaction with the faculty members

The teachers are made aware of the clearly stated learning outcome through:

a)
b)

Staff council meetings

Review meetings, where it is stressed that the college must
achieve its outcome. They are also kept informed through the
extension activities of the college such as NSS, NCC, Seminars
and activities of the Department of Creativity.

2.6.2. How are teaching, learning and assessment strategies of the
institution structured to facilitate the achievement of the intended

learning outcomes?

After the admission process is over and before commencement of the new
academic session (the classes etc.), a meeting of the Staff Council is
convened by the Principal with all members of the faculty in order to frame

strategies so as to facilitate the achievement of College objectives.

After that, review meetings are held department-wise for taking stock of

the progress made.

The teachers are encouraged to conduct surprise tests and to convert

Manual for Self Study Report of Guru Nanak College




SSR for NAAC Guru Nanak College, Dhanbad

some of the classes into interactive classes.

In programmes like B.Ed., BCA and B.J. students are also made to
appear at mid-term tests to see how they have progressed.

2.6.3. What are the measures/ initiatives taken up by the institution to
enhance the social and economic relevance (quality jobs,
entrepreneurship innovation and research aptitude) of the courses
offered?

Quite a few of our B.Com.Accountancy Hons Students are taken by the
established firms of Chartered Accountants as apprentices/article clerks.
These students work there in their free hours and learn the finer and
subtle nuances of the work. Finally, such training helps them achieve
their ambition of becoming Chartered Accountants/Cost Accountants.

Some of our students are sent to various corporate and industrial houses
for survey and at times for internship. This helps them develop their
entrepreneurial skills.

The college holds at least one meeting in a year with the members of
faculty, department wise, in order to review the social and economic
relevance of the course components prescribed by the University. If
necessary, an initiative is taken to write to the University with suggestions
for incorporating such components as may be job friendly and socially
relevant. Emphasis is given on entrepreneurship and innovation as well.

2.6.4. How does the institution collect and analyse data on student
learning outcomes and use it for planning and overcoming barriers
of learning?

The College collects and analyses the data on student's outcomes
through their attendance, performance in class tests, their participation
in various co-curricular activities and finally their performance at the
University examination. The data so collected are discussed at length in
staff council meetings and sincere efforts are made for overcoming the
barriers.

2.6.5. How does the institution monitor and ensure the achievement of
learning outcomes?
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After the end of every academic session, the college tabulates the
performance of the students on the basis of their.

® Performance in Class-test.

®* Performance in Classroom

® Performance in co-curricular and extra-curricular activities.
® Performance in University examination.

Before making any future plan, analysis of the above is made and taken
into account.

2.6.6. What are the graduates attributes by the college/ affiliating
University? How does the college ensure the attainment of these by
the students?

The college believes that those graduating from the college should have
the quality of the mind and soul, knowledge and skill, drive and
confidence so that they can contribute to the well-being of the society.

Having such level is not possible just by imparting classroom teaching of
the curriculum provided by the University. For this reason the students
are given ample opportunities of interacting with the teachers by joining
the activities of the Department of Creativity, various sports and games
etc. and extension programmes taken up by a very active unit of N.C.C.
and two units of N.S.S.

Any other relevant information regarding Teaching-Learning and
Evaluation which the college would liketo include.

Guru Nanak College is a 43 year old Sikh Minority Degree College,
imparting quality education in the field of Humanities, Social Science and
Commerce as well as in such professional courses as B.Ed., B.C.A. and
B.J. (Bachelor of Journalism). The college was started in 1970 by the
GurudwaraPrabandhak Committee, Dhanbad to mark the 5" birth
centenary of the great guru after whom this college is named.

The college is affiliated to VinobaBhave University, Hazaribagh and has
earned the reputation of being a leading institution, which can be amply
borne out by the achievements of our students in both academic
examinations as well as co-curricular activities eg. Games, sports and
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cultural activities. Listed below is the detailed write-up on some of the recent

achievements of the college.

Faculty No. of | Appearance P Pass [University
students at the asses Percen- Rank
admitted | FinalExam tage ifany

| Div. [l Div. | Il Div.
(WA 321 315 17 178 38 73%
approx.

.Com 492 487 172 | 249 | 16 | s8% |. %tﬁ Rk?]”kd

approx. | Inharkhan
B. A. (Hons)
English 28 26 07 17 92% | Top 10
Hindi 30 28 02 22 85%

History 87 85 07 69 90% Top 10
Political Sc. 49 47 NIL 45 95%
Psychology 27 25 02 15 70% Top 10

Economic 21 19 02 09 56% | 1oP 10
B. Com (Hons)

1,4,9 Rankin

—- 0 University

Accountancy 424 405 215 175 97% Merit st

81 1st 2in Top

16 1st
B.Ed. 100 99 Class Class —— 99% 10 of
with Dist. University
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Academic Performance 2012-13

The performance of our students in the final University examination has been very
satisfying. Many of our students figured in the top ten of the Merit list of Jharkhand
Academic Council and the VinobhaBhave University, Hazaribagh in I.Com, B.A.,
English (Hons), History (Hons), Psychology (Hons), Economics (Hons) and
B.Com Accountancy (Hons) examination. In B.Com (Hons) examination 3 of our
students figured in the top 10 with the University topper, Neha Sharma, also being
from our college.

In B.Ed., 81 students passed in First class with overall Distinction (securing 75%
marks) and 17 students passed with First class. In the Merit list of the
VinobhaBhave University, 2 of our students were placed in the top 10 list.

In2012-13, our college participated in five University Inter-College events:
1. Cricket
2. Chess
3. Badminton
4. Volleyball
5. Athletics

Notable achievements:
Cricketand Chess

In Cricket, Guru Nanak College, Dhanbad Boys won the Inter-College tournament
of the VinobhaBhave University and became the Champions for a record 11" time
since 1992. The tournament was held at B.I.T. Sindri. Seven players of our college
cricket team were selected in the VinobhaBhave University team which
participated in the East zone University Cricket tournament organized by Kolkata
University.

In Chess, the college team became the University champion for the 5" time in a
row. The tournamentwas held at Ramgarh College, Ramgarh.

Youth Festival

In the mega-event i.e., the VinobhaBhave University Inter-College Youth festival
which was organized by J.J. College, Jhumritelaiya and our college performed
exceeding well therebywinning the Runners-up trophy. The college won prizes in
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various events like Folk dance, One-act play, Mime skit, Mimicry, on the spot
painting and elocution and was also adjudged as the most disciplined team. This
was the 5" consecutive year when the college finished either as the winners or
runners-up in the youth festival.

N.C.C.

The NCC unit of our college won many laurels this year. Many of the cadets passed
'C' certificate and 'B’ certificate exams. Most important of all, two of our NCC cadets
went to New Delhi to participate in the Republic Day parade on 26" January, 2013.

N.S.S.

The college NSS has been in news throughout the year after adopting the village
'‘Dhokhra’ and carrying out various campaigns on adult literary, environment
awareness successfully
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CRITERION- lll: RESEARCH, CONSULTANCY AND EXTENSION

3.1 Promotion of Research

3.3.1

3.1.2

3.1.3

Does the institution have recognized research centre/s of the affiliating
university or any other agency/ organization?

No. The affiliating university does not have any recognised research centre.

Does the institution have a research committee to monitor and address
the issues of research? If so what is its composition? Mention a few
recommendation made by the committee for implementation and their
impact.

The college has got a research committee in place to monitor and address
the issue of research. The committee consists of the following:

e The Principal as the ex-officio chairman
e Dr.Gopal kr. Sandilya

e Dr. Sanjay Prasad

e Dr.SudhaPandeya

The committee has made the following recommendation:

For grant of study leave to teachers for going to bigger library& research
centre for collection of data etc.

The committee promotes research initiatives of the teachers of the college.

For organising workshops on research methodology- both for students and
the teachers.

What are the measures taken by the institution to facilitate smooth
progress and implementation of the research schemes/projects?

= autonomy to the principal investigator

= timely availability or release of resources

= adequate infrastructure and human resources

= time-off, reduced teaching load, special leave etc. to teachers
= supportinterms of technology and information needs

= facilitate timely auditing and submission of utilization certificate to
the funding authorities

= anyother
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o Such teachers who are registered for M.Phil. / Ph.D. Research are helped
by time off as and when required so as to reduce the teaching load.
Moreover, Special Leave [if required to go to the research centre, library
and laboratories outside] is also given

o The college provides and encourages its teachers enrolled in research to
use available facilities such as library, laboratories, equipment and
electricity, internet etc.

o The college encourages the teachers to attend conferences / workshops /
national / international seminars for which they are paid TA / DA and duty
leave.

3.1.4 What are the efforts made by the institution in developing scientific
temper and research culture and aptitude among students?
The classes are made interactive and students are encouraged to ask
questions frankly. Efforts are made to initiate the students to logical
thinking. This helps them develop their scientific temper.

In order to develop research culture and aptitude among students,
workshops are organised on research methodology.

3.1.5 Give details of the faculty involvement in active research [guiding
student research, leading research projects, engaged in individual /
collaborative research activity etc.

At present there are three teachers registered for Ph.D. Programme whose
research projects are under various stages before submission of theses:

1) Prof. Amarjit Singh
2) Prof. Nita Ojha
3) Prof.Amarjeet Kaur

3.1.6 Give details of workshops / training programme / sensitization
programmes conducted / organized by the institution with focus on
capacity building in terms of research and imbibing research culture
among the staff and students.

The college has collaborated with sister institutions for organising National
level seminars on the following subjects:-

1. A National Seminar on “Media and society’by Dept. of Commerce,
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S.S.L.N.T. Mahila College, Dhanbad

2. A National Seminar on “Financial Market and Financial Literacy” by Dept. of
Commerce, P. K. Roy memorial College, Dhanbad on 20th & 21st Dec. 2013.

The college has successfully organised a National seminar on the initiative of
the Department of History in the month of March 2014 (29th March) on
“Issues and challenges of National Integration since Independence”

Another Seminar is planned to be organised sometime in July by the
Departments of English and Hindi literature. Besides, Departmental
Seminars are organised by every department for sensitising our students.
Participation of the teachers and students in these seminars goes a long way
in term of capacity building for research and for developing research culture.

The final year students of B.C.A. are actively guided by the following teachers
of the Department in their project work, which is a compulsory component of
the B.C.A. curriculum.

1. Prof. PushpaTewari

2. Prof. Ramesh Kr. Sharma

3. Prof. Uday Kr. Sinha

4. Prof. Amardeep Gorai

On the job training is a compulsory part of the curriculum in vocational
subjects.

3.1.7 Provide details of prioritised research areas and the expertise available
with the institution.

The college however has earned the distinction of being a good resource
centre for socio-academic expertise in subjects like commerce and
accountancy, History, Economics, Pol. Sc., Psychology, Literature and
Education.

3.1.8 Enumerate the efforts of the institution in attracting researchers of
eminence to visit the campus and interact with teachers and students?

During workshops our institution invites researchers of eminence to visit the
campus and interact with teachers and students.Lectures by eminent
scholars having research expertise have been organised. The following
eminent scholars have delivered lectures recently:
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Dr.l. C.Kumar, l.A. S. (Retd.) and an eminent social scientist.

Dr. B. B. Kumar, Editor of “Dialogue” (English) and “Srijan” (Hindi), New
Delhi

Dr.A. 1. Khan, Principal, J. J. college, Jhymritelaya.

Dr. Y. D. Prasad, Former H.O.D. History, Patna University and Director
A.N. Sinha Institute of Social Science, Patna.

Prof. D. Ramesh, Indian School of Mains, Dhanbad
Dr.Arup Paul, Indian School of Mains, Dhanbad
Dr.A.P.Burnwal, G. G. P. S. Engineering College, Chas.

3.1.9 What percentage of the faculty has utilised Sabbatical leave for

research activities? How has the provision contributed to improve
the quality of research and imbibe research culture on the campus?

12% of the total of the faculty [Dr.Gopal Sandilya, Dr. Sanjay Prasad,
Dr.Munishwar Prasad, Dr.Ranjana Das, Dr.Meena Malkhandi ] have
utiised sabbatical leave for research and they have successfully
completed their Doctoral research and have been awarded Ph.D.
degrees.

3.1.10 Provide details of the initiatives taken up by the institution in

3.2

creating awareness / advocating / transfer of relative finding of
research of the institution and elsewhere to students and
community (lab to land)

Periodically seminars / workshops are organised for students within the
college.

They are made aware of the findings of research of the college teachers.

Scholars are invited from outside for making presentations, which helps
the students get encouragement and motivation.

Resource Mobilization for Research

3.21

What percentage of the total budget is earmarked for research? Give
details of major heads of expenditure, financial allocation and actual
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utilization.

There has not been any specific allocation for research in the college Budget
But there is provision for finance for organising Seminar/Workshop/Guest
lectures in the college.

3.2.2 Is there a provision in the institution to provide seed money to the
faculty for research? If so, specify the amount disbursed and the
percentage of the faculty that has availed the facility in the last four
years?

No, there is no such provision.

The teachers are however encouraged to undergo faculty improvement
programme such as workshop/ seminar/ refresher course/ orientation
course which would help them in their research projects as well as in refining
their teaching skills. They are entitled to get T.A./ D.A. etc. for participation as
also duty leave for their period of absence.

Name of the faculty Refresher course Orientation course Staff training
programme
Dr. Sanjay Prasad 01 -- -
Prof. Amarjeet Singh 01 01 --
Prof. Prabhat Kumar - 01 --
Dr.Ranjana Das 01 01 --
Dr.MeenaMalkhandi - 01 01
Prof. Deepak Kumar - 01 01

3.2.3 What are the financial provisions made available to support student
research projects by students?

Financial provisions are made in the Budget for organising
Seminars/workshops and also for students' project work.

Research aptitude is developed through seminars and workshops. All
students of vocational courses such as B.C.A, B.J. and B.Ed. have to submit
project reports which is a compulsory part of their curriculum

- In subjects like Accountancy and Entrepreneurship of commerce stream,
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project work is an essential part of the curriculum.

- The students are also encouraged to present papers in seminars organised
atdepartmental level.

3.2.4 How does the various departments/units/staff of the institute interact
in undertaking inter-disciplinary research? Cite examples of
successful endeavors and challenges faced in organizing
interdisciplinary research.

Teachers are encouraged to organise/attend Seminars which could be
inter-disciplinary in nature.

3.2.5 Howdoes theinstitution ensure optimal use of various equipment and
research facilities of the institution by its staff and students?

Facilities like books and journals, equipment and internet etc., are used to
the optimum level by the staff and students for their project works/research
activities.

3.2.6 Has the institution received any special grants or finances from the
industry or other beneficiary agency for developing research facility?
If'yes'givedetails.

The College has not received any such grant from any agency.

3.2.7 Enumerate the support provided to the faculty insecuring research
funds from various funding agencies, industryand other
organizations. Provide details of ongoing and completed projects and
grants received during the last four years.

No such fund has been made available to any member of the faculty for any
project.

3.3 ResearchFacilities

3.3.1  What are the research facilities available to the students and research
scholars withinthe campus?
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Books and Journals (Library facilities), internet, computer laboratory etc.,
are available to the students and scholars within the campus.

3.3.2 What are the institutional strategies for planning, upgrading and
creating infrastructural facilities to meet the needs of research
especially inthe new and emerging are as of research?

The College proposes to create a bigger computer laboratory which could
be used for research activities.

It is proposed that the library of the college be enriched with quality books
and research journals so as to create this as information resource centre
specifically for the researchers.

3.3.3 Has the institution received any special grants or finances from the
industry or other beneficiary agency for developing research
facilities? If' yes’', what are the instruments/facilities created during the
last four years.

The College has not received any grant or finance from the industry or any
other agency for developing research facilities.

3.3.4 What are the research facilities made available to the students and
research scholars outside the campus/other research laboratories?

The students are sent to such institutions as CIMFR, ISM, BSNL, for their
project work. The college has established good rapport with the above
institutions and research facilities are made available to the students and
research scholars of the college in those laboratories.

3.3.5 Provide details on the library/information resource center or any other
facilities available specifically for the researchers?
It is proposed to create an information research centre in the college in
coming years.

3.3.6 Whatare the collaborative research facilities developed/created by the

research institutes in the college.For ex. Laboratories, library,
instruments, computers, new technology etc.
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3.4.2

3.4.3
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There is no such collaboration for research facility developed by any
research institute in the College

Research Publications and Awards

Highlight the major research achievements of the staff and students
interms of

O Patents obtained and filed (process and product)
O Original research contributing to product improvement.

OResearch studies or surveys benefiting the community or
improving the services.

O Research inputs contributing to new initiatives and social
development.

The College faculty do not have any patents.

Does the Institute publish or partner in publication of research
journal(s)? If' yes', indicate the composition of the editorial board,
publication policies and whether such publication is listed in any
international data base?

The College does not publish or partner in publication of any research
journals as such. However the college organises various seminars and
brings out souvenirs containing quality research papers.

Give details of publications by the faculty and students:
o Publication per faculty

O Number of papers published by faculty and students in peer re
viewed journals(national/international).

O  Number of publications listed in International Database (for Eg:
Webof Science, Scopus, Humanities International Complete, Dare
Database - International Social Sciences Directory, EBS COhost,etc.)

O  Monographs

Chapterin Books

Books Edited

Books with ISBN /ISSN numbers with details of publishers

© 0O 0 0

Citation Index
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O SNIP

O SJR

O Impactfactor
O  h-index

The following Faculty members have actively contributed their research articles i
referred journals periodically. The listis as follows:

Sg_ Name of the Faculty Department Pusﬁé:tfion
1 Dr. Gopal Kr. Sandilya Commerce 02
2 Prof. Amarijit Singh English 01
3 Prof. Prabhat Kumar English 08
4 Dr. Ranjana Das History 01
5 Prof. Dipak Kumar English 01
6 Prof. Santosh Kumar Commerce 01
7 Prof. Sanjay Kr. Sinha Commerce 01
8 Dr. Mina Malkhandi Political Sc. 05
9 Dr. Sangita Nath Hindi 01
10 Dr. Seema Kumari Psychology 04
11 Dr. Sarita Madhesia History 04
12 Prof. Uday Kr. Sinha Computer Sc. 03
13 Dr. G. C. Jha Physics 03
14 Prof. Shuba Ajmani Education 01
15 Dr. Mita Malkhandi Economics 03
16 Prof. Vinoti Trivedi Education 01
17 Prof. Kumud Ranjan Jha Education 01
18 Sudha Pandeya Economics 02

3.4.4 Provide details (ifany) of
* research awards received by the faculty

* recognition received by the faculty from reputed professiona Ibodies
and agencies, nationally and internationally

* incentives given to faculty for receiving state, national and
international recognitions forresearch contributions.

The College faculty have not received any research award.

3.5 Consultancy

3.5.1 Give details of the systems and strategies for establishing institute-
industry interface?

Ours being an Arts and Commerce college, there is limited scope for
institute- industry interface.
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3.5.2

3.5.3

3.54

d)

b)

What is the stated policy of the institution to promote consultancy?
How is the available expert is e advocated and publicized?

There is no stated policy of the institution for consultancy.

How does the institution encourage the staff to utilize their expertise
and available facilities for consultancy services?

The teachers are encouraged to take assignments for being resource
persons in various Seminars/ workshops and experts in various interviews
for selection of teachers etc.

List the broad are as and major consultancy services provided by the
institution and there venue generated during the last four years.

The Principal and the teachers of the college have offered consultancy to
various schools and colleges for selecting teachers during the last four
years:

Prof. P. Shekhar

As resources person of the Selection committee/Interview board for the
appointment of Principal at Yogada Satsang College, Ranchi

Member of the Selection Committee as Subject expert [English] for the
appointment of lecturers at J.P.S.C., Ranchi.

Has been appointed Co-ordinator for getting question papers setting for
examinations such (1) State Civil Service and (2) for recruitment of
teachers by the Jharkhand Public Service Commission.

Has been the Co-ordinator of the evaluation of the General Studies paper of
the State Civil Service Examination conducted by the J.P.S.C. in 2010.

Dr. Sanjay Prasad

Member of the selection committee as subject expert at Rajkmal Sarsawati
Vidya mandir, Dhanbad

Member of the Governing Council of R.S. V. M. Bhuli Nagar as
Educationist.
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c) Member of the selectors subject committee as subject expert [Economics]
for the appointment

3. Prof. Sunil Sinha

a) Member of the Interview Board/Selection committee as Subject expert
[Commerce] for the appointment of plus two teachers of Dhanbad Public
School.

4, Prof. Debasish Bose

a) Member of the Selection Committee as subject expert [Bangla] for the
appointment of lecturer at Rajganj College, Rajgan;

b) Member of the Selection Committee as subject expert [Bangla] for the
appointment of lecturer at Mahuda College, Mahuda

c) Member of the Selection Committee as subject expert [Bangla] for the
appointment of lecturer at B.B.M. College, Baliapur.

5. Prof. Arvind Kumar

a) Member of the selection committee as subject expert[Hindi] for the
appointment of +2 lecturers at B.B.M. College, Baliapur.

6. Prof. Prabhat Kumar

a) Member of the selection committee as subject expert [English] for the

appointment of teachers at DPS &RajkamalDhansar Dhanbad.

But mostly such consultancy is offered free — the concerned teachers are
paid by way of honoraria and conveyance etc. No revenue is generated by

the college.
7. Dr.RanjanaDas
a) Has been the question setter for Jharkhand Public Service Commission

Ranchi for 1) Jharkhand Civil Service Examination and 2) appointment of
School Teachers.

b) Is one of the member of District Environment Committee, Dhanbad.
8. Prof. Vinoti Trivedi

a) Member of the selection committee as an expert for the appointment of
Primary School Teachers, Delhi Public School, Dhanbad.

b) Member of selection committee as subject expert (History) for the
appointment of lecturers at HKKMMYV, Dhanbad.
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9. Dr. Mina Malkhandi

a) Member of the Selection committee as subject Expert (Pol.Sc.) for
appointment of lecturers at BBM College, Baliapur.

3.5.5 What is the policy of the institution in sharing the income generated
through consultancy (staffinvolved: Institution) and its use
forinstitutionaldevelopment?

There is no such policy
3.6 Extension activities and institutional social responsibilities (ISR)
3.6.1 How does the institution promote institution-neighbourhood-

community network and student engagement, contributing to good
citizenship, service orientation and holistic development of students?

The college promotes institution-neighbourhood community network through its
active units of NCC and NSS by:

Adopting a village
® Getting a school building roof cast for girls

e Promoting programme like literacy, Environmental awareness,Health&
Hygiene,Promoting sports & games in order to develop quality of good citizens in
their camps.

The students of the college are initiated to community work through its active
units of NCC and NSS. The activities of the students through NCC and NSS go a
long way in providing training and tools to them in good citizenship, service
orientation and holistic development.

3.6.2 What is the institutional mechanism to track students' involvement in
various social movements / activities which promote citizenship roles?

There is well-organised institutional mechanism in the form of NSS and NCC
which ensures students’ involvement in various socially useful work and
activities which help promote citizenship roles among students.

The college has adopted a village named “Dhokra” which is only 1/2 Kms from
the Boys'wing campus of the college.

Our N.S.S. volunteers — about two hundred boys and girls go to the adopted
village every week for carrying out programmes like adult literacy, awareness
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campaign for environment issues, AIDS control, health and hygiene, water
conservation, cleanliness etc. [once in a year, they organise a special camp in
the village for one week. ]

This is a regular feature once every year, a special camp of the N.S.S.
volunteers is organised which is very popular.

The NCC cadets of the college go to the adopted village regularly for preparing
the youth of the village in the art of self-defence. They also organise various
sports and games activities in the village.

The Village School - Janata High School, Dhokra, is the centre from where our
N.C.C. cadets and N.S.S. volunteers operate. The village school in being run by
the villagers; and our college has tried to get help for the school by getting it
funds from various sources and made efforts for completion of its half
constructed building.

3.6.3 How does the institution solicits take- holder perception on the overall
performance and quality of the institution?

In its annual day function held every year on 26" January, a comprehensive
annual report of the college is presented in presence of all stakeholders -the
college management, the parents/guardians, students and the alumni. The
overall performance of the college is presented on that day including those of
the N.S.S.and N.C.C. Students, who achieve distinction in any area of activity
— studies, University exams, games and sports, cultural activities, youth
festival, N.C.C., N.S.S. are felicitated. They are given away prizes by the
members of the college management.

3.6.4 How does the institution plan and organize its extension and out reach
programmes? Providing the budgetary details for last four years, list the
major extension and out reach programmes and their impact on the over
all development of students.

Most of the extension and outreach programmes of the college are planned and
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executed by the N.S.S. and N.C.C. The annual calendar of the activities of
NSS and NCC is prepared.

NSS

Tree plantation programme.

Blood donation camp organized every year.

AIDS awareness programme every year.

Campus cleaning programme.

Two NSS Volunteers participated in NSS Mega Camp in New Delhi 2011

vV V V VYV VYV VY

Two NSS Volunteers participated in adventure camp organised in
Himachal Pradesh.

» Eight NSS Volunteers participated in Red Ribbon Express AIDS
awareness programme.

Cc

Z

» 4 Cadets of the College participated in the Republic Day parade at New
Delhi.

» 42 cadets got B Certificate and 26 cadets got C certificate

» 110 Cadets of the College participated as Volunteers during 2011 National
Games held at Ranchi.

» 8 Cadets participated in National Integration camp held at Imphal
(Manipur).
» 5 Cadets participated in National Integration camp held at Bijapur.

» 8 Cadets participated in National Integration camp held at Jaipur.

Budgetary Details:-

NSS Unit (each unit) of the College receivesRs. 22,500/- for regular activities
and Rs. 22,500/- for Special Camp from VinobaBhave University, Hazaribag.
Besides, they are given financial support from the college on every project
they undertake.

3.6.5How does the institution promote the participation of students and
faculty inextension activitiesincluding participation in NSS, NCC,YRC
and other National / International agencies?
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The students are encouraged to enrol in NCC & NSS. The students/faculty
members who participate in extension activities are granted leave on
duty/attendance for the missed classes.

The institution promotes the participation of students and faculty in extension
activities in the following way:

Activities of NSS:

Meeting of Programme officers V.B.U. Hazaribag May 2011
Attended Orientation Programme TORC, Kolkota December 2011

Meeting of Programme officers P.K.R. Memorial College, Dhanbad December
2011

Welcome Programme for “VigyamdJyoti” P.K.R. Memorial College, December
2011

Awareness Programme on “Women Employment” G.N.College, Dhanbad April
2012

Meeting of Programme officers with Regional Officer Patna G.N.College, April
2012

Volunteers attended training programme on AIDS awareness B.S.S.M. College
September 2012

Participation in Red Ribbon Express, Rly Station Dhanbad September 2012.
NSS Special Camp, Dhokra (Adopted Village) December2012.

Youth Day Celebration Guru Nanak College, Dhanbad January 2013.
Beautification of College Campus, G.N.College, Dhanbad January 2012
Republic Day Celebration, G.N.College, Dhanbad January 2013

Preparing work for celebrating “Van-Mahostsav”, G.N.College, Dhanbad June
2013

Van-Mahotsav Celebration, G. N.College, Dhanbad July 2013

Beautification of College Campus (for Independence Day) G.N.College,
Dhanbad August 2013

Independence Day Celebration, G.N.College, Dhanbad August 2013
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e NSS Day celebration, G.N.College, Dhanbad September2013

e NSS Special Camp, Dhokra (Adopted Village) January 2013.

e National Youth Day Celebration Guru Nanak College, Dhanbad January 2014.
¢ National Votes day Celebration Guru Nanak College, Dhanbad January 2014.

The institution has got as active unit RotaractClub which carries out socially
useful work under the guidance of Rotary International

The 18 students of BCA from our College are the members of Rotaract Club,
Dhanbad. Rotaract is “Rotary in action “i.e., they are the working hands of
Rotary Club in their activities they took part in the rally organmised by Rotary
Club on 13" January 2014.

When “WHO” announced India, Polio free.

On 27" March, 2014, 8 Students went to the various slum areas and explained
the importance of Voting and Election.

3.6.6 Give details on social surveys, research or extension work(if any)
undertaken by the college to ensure social justice and empower
students from under-privileged and vulnerable sections of society?

e Social survey on literacy.

e Campus in rural areas to create awareness on social justice and social
economicissues among the people.

e Women children problem are also discussed in these camps.
e Awareness againstAlDS.
e Infavourofblood donation

¢ Village cleaning programmes.

3.6.7 Reflecting on objectives and expected outcomes of the extension
activities organized by the institution, comment on how they
complement students' academic learning experience and specify the
values and skills inculcated.

Manual for Self Study Report of Guru Nanak College

D




SSR for NAAC Guru Nanak College, Dhanbad

Whatis taughtin the classroom as good theories comes alive in the extension
activities organized by the college. Students enrolled and engaged in
extension activity learn such things as team work, sense of togetherness,
dining together, leadership skills, companionship for the poor and the
underprivileged. They are also sensitized on such issues as communal
harmony, gender issues, championing the cause of the underdogs.
Participation in such extension activities is a serious learning experience for
the students which surely go on to complement their academic learning
experience. They learn leadership skills and good social values which make
them go